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DIRECTOR OF COMMUNITY MINISTRIES 
 

Position Assignment 

 Title: Director of Community Ministries  

 Organizational Unit: Community Ministries 

 Recruited by: Vice President of Community Ministries  

 Approved by: Executive Vice President of Ministry Operations 

 

Working Relationships 

 Reports to: Vice President of Community Ministries 

 Supervises: Community Ministries Site Coordinator(s), Part-Time Community Ministries 
Facilitators, Community Ministries – Administrative Assistants 

 Staff Team: Community Ministries team and all STCH Ministries staff to enhance the total 
program 

 

Basic Functions 

The Director of Community Ministries works closely with the Vice President of Community Ministries in 
supervising the site-coordinator(s), administrative assistant, and the part-time facilitators as they serve 
children and families. The Director casts the vision through training and courses, while strengthening 
partnerships with churches and nonprofit organizations. 

 

Basic Responsibilities 

1. To meet and maintain STCH Ministries standards and goals. 

2. To supervise Site Coordinator(s), Administrative Assistant, and part-time facilitators to maintain 
efficiency and effectiveness across all regions of Community Ministries. 

3. To work with the Directors and Vice President of Community Ministries to carry out the ministry 
plan through equipping courses that meets the needs of the population served in the assigned 
regions consistent with the STCH Ministries mission. 

4. To cultivate relationships with local churches and non-profits to host equipping courses and raise 
awareness of all STCH Ministries programs with the goal of establishing partnerships that 
maximize participation and effectively steward STCH Ministries’ resources. 

5. To complete all training and certifications required by the developers of the course materials to 
facilitate classes and serve as Lead Trainer of facilitator training classes. 

6. To recruit volunteers who uphold the standards of STCH Ministries; to complete prescribed 
screening processes and training before they are given the opportunity to facilitate as 
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representatives of STCH Ministries. 

7. To help determine the roles of staff members and volunteers and delegate responsibilities to 
achieve an efficient distribution of duties. 

8. To coordinate referrals with the regional social worker for class participants to access social work 
services based on their needs. 

9. To conduct staff evaluations; maintain and prepare financial and other records and submit 
reports as requested in a timely manner. 

10. To assist the Vice President of Community Ministries on the approved budget process, 
anticipating expenses and operating Community Ministries in accordance with the budget. 

11. To present on behalf of STCH Ministries at local events and state conventions as requested. 

12. To establish and maintain constructive and cooperative interpersonal relationships with staff and 
volunteers. 

13. To perform all other duties as assigned. 

 

I, the employee, have read, understand, and agree with the position description for Director of 
Community Ministries. 

 

 
 
           
Employee Signature      Date 
 
 
           
Employee Supervisor Signature     Date 


